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Somerset Community Action Program 
REQUEST FOR PROPOSAL TRAINING CENTER OUTFITTING 

 
Proposals will be received by Somerset Community Action Program (SCAP).  Interested 
vendors should submit one original and 1 copy of their proposal response 
documentation in an envelope marked as follows: SCAP TRAINING CENTER  
 
Please submit bids to:  
 
Mark Harris 
Executive Director 
Somerset Community Action Program 
155 Pierce Street, Suite F 
Somerset, NJ 08873-4173 
 
Formal proposals must be received by Monday, May 17, 2021, at 4:00 PM.   
Please direct all inquiries to Mark Harris, Executive Director at 
mharris@somersetcap.org  
 
SCAP is requesting a proposal for the outfitting of a computer lab to be used as a 
training center. Vendors are required to provide as much detail as possible in this 
proposal, regarding scope of services, approach to securing and installing the 
technology used by SCAP users, and their capability and experience.  SCAP reserves 
the right to reject any or all proposals or to accept any proposal considered most 
advantageous to the organization. 
 
REQUEST FOR PROPOSAL TRAINING CENTER  
 
1.  INTRODUCTION  
SCAP is requesting proposals from qualified, professional technology vendors for 
Information Technology equipment and installation. Project is to be completed no later 
than July 9, 2021 
 
The following are the services requested under this proposal  
 

1. Twenty trainee computers   
2. Necessary network cabling for all computers 
3. Installation of computers and necessary cabling 
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2. SUBMISSION REQUIREMENTS 
 
Due to the nature of this proposal, it may be necessary for vendors to see the space to 
be used as the training center. Pictures of the space will be available upon request and 
in person visits may be scheduled. Visitors will be limited to 2 per bidding company and 
all Covid-19 safety procedures must be followed at all times including masks and social 
distancing. 
 

 Profile:   Provide a short profile of the firm including at a minimum:  
 

 Company name, address, telephone number(s), and website.  
 Length of time in business 
 Length of time in providing proposed services.  
 Name, title, email address, and telephone number of the person(s) to 

contact and who are authorized to represent the firm and to whom 
correspondence should be directed. 

 A statement indicating that the proposal and cost schedule will be valid 
and binding for ninety (90) days following the proposal due date and will 
become part of the contract negotiated with SCAP.  

 A brief statement of your understanding of the services to be performed 
and make a positive commitment to provide services as specified. 

 
 Terms and Conditions Agreement: All bidders must meet the mandated 

requirements outlined in Attachment D set forth by the Federal Housing and 
Urban Development (HUD) Community Development Block Grant (CDBG) 

 

  
3. EVALUATION CRITERIA  
 
A selection committee, appointed by the SCAP board will review the vendors 
qualifications.  From this review, an evaluation and selection process will be completed 
using the following criteria as a benchmark for making a recommendation.  SCAP will 
award the contract and inform the winning bidder by May 31, 2021. Project is to be 
completed by July 9, 2021.   
 
The Criterial are shown below:  
 

A. Approach and Methodology  
B. Experience of the Firm  
C. Project Staffing and Experience  
D.  Pricing  
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A rating system based on pre-defined points and percentages will be used to evaluate 
the proposals. The award of the contract will be made to the firm whose proposal 
receives a favorable evaluation and recommendation from the evaluation committee, 
and the board of trustees, should it receive a favorable evaluation.   
 
6. Miscellaneous  
 
The SCAP Board and committee reserve the right to reject any or all proposals for 
failure to meet the requirements contained wherein, to waive any technicalities, and to 
select the proposal which, in SCAP’s sole judgement, best meets the requirements of 
the organization.  
 
The RFP creates no obligation on the part of SCAP to award a contract or to  
compensate the Bidder for any costs incurred during proposal presentation, response,  
submission, presentation, or oral interviews.  
 
SCAP reserves the right to award a contract based on proposals received without  
further discussion or negotiation. Vendors should not rely upon the opportunity to alter  
their qualifications during any discussions.  
 
SCAP further reserves the right to make such investigation as it deems necessary, to  
determine the capability of the vendors to furnish required services, and vendors shall  
furnish all such information for this purpose as SCAP may request.  
 
Vendors must specifically identify any portions of their submittals, deemed to contain  
confidential and proprietary information, or trade secrets. The vendors may be required  
to justify why SCAP should not, upon written request, disclose such materials.  
 
All requests from the vendor for additional information must be made in writing (includes
email), and this information provided will be made available to all vendors at the  
discretion of SCAP.  
 
Examinations of the existing systems can be arranged by contacting the Executive 
Director.  
 
 
 

Deadline May 17, 2021 4 PM 
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